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RESIDENT AND BUILDING  

SERVICE REQUEST 
 
 

  
 
NAME: ____________________________ (HOME): _________________ (WK): ________________ (CELL): _________________ 
 
BUILDING ADDRESS: ________________________________________________________________    APT #: _______________ 
 
  

REQUESTED REPAIRS:  Please describe each item briefly. 
 
1.)   ____________________________________________________________________ Vendor: __________________________ 
    
 ____________________________________________________________________ Date of Scheduled Work: ____________ 
   
  
2.)   ____________________________________________________________________ Vendor: __________________________ 
    
 ____________________________________________________________________ Date of Scheduled Work: ____________ 
  
  
3.)   ____________________________________________________________________ Vendor: __________________________ 
    
 ____________________________________________________________________ Date of Scheduled Work: ____________ 
  
   
4.)   ____________________________________________________________________ Vendor: __________________________ 
    
 ____________________________________________________________________ Date of Scheduled Work: ____________ 
  
  
I, THE RESIDENT, HEREBY GIVE PERMISSION FOR MAINTENANCE PEOPLE/APARTMENT MANAGER TO ENTER THE 
APARTMENT TO MAKE NECESSARY INSPECTIONS OR REPAIRS. 
 
 

  __________________________________    __________________ 
          Resident Signature      Date 
 
 
 
 

RESIDENT CONTACTED BY MANAGER OF SCHEDULED SERVICE _________________ (date)   ___________ (time) 
 

* * * * * * * 
 

MANAGER DESCRIPTION OF WORK DONE 
 

 

Item 1) _____________________________________________________________________________________________________ 
_______________________________________________________________________________________________  $ __________ 
Item 2) _____________________________________________________________________________________________________ 
_______________________________________________________________________________________________  $ __________ 
Item 3) _____________________________________________________________________________________________________ 
_______________________________________________________________________________________________  $ __________ 
Item 4) _____________________________________________________________________________________________________ 
_______________________________________________________________________________________________  $ __________ 
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